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. LICH CA NHAN
1. Hién thi danh sach lich
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2. Thém mei lich
Budc 1: Thém mai lich
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Budc 2: Nhap thong tin va Iuu thong tin thém mdi lich
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3. Chinh sira lich

Budc 1: Nhap trai chudt vao lich vira tao khi d6 man hinh chinh sira s& hién thira
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Budc 2: Thuc hién nhap cac thong tin thay d6i va luu lai.
4. Xoéa lich

Budc 1: Nhap trai chudt vao lich vira tao khi 6 man hinh chinh stra s& hién thi ra
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1. Phé duyét lich

bang nhap thanh céng vaéi tai khoan cta nguoi dugc chon phé duyét lich luc tao mai lich
ca nhan.

Budc 1: Nhan chuét trai vao lich mudn phé duyét
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I1l.  LICHLANH PAO
1. Lich Lanh dao do van thu tao:

Phan nay hd trg van thu tao céc lich hop, lich cong tac cia Lanh dao.
Cac budc tao lich twong tu nhu céac tao lich ca nhan trong muc I.
2. Lich Lanh dao & cac vai tro Chuyén vién, Lanh dao

Phan nay s& hién thi toan b lich hop, céng tac ctia Lanh dao don vi do van thu tao.



IV. LICHPHONG

Phan nay cho phép phong ban don vi tao lich cho don vi caa minh hoic don vi con.
Déi twgng nhap liéu 1a can bo duoc phan vai tro nhap lich cta don vi.

1. Danh sach lich phong

Ding nhap vao hé théng => Vao menu Lich >> Lich phong => Man hinh danh sach lich

phong hién thi nhu sau:
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2. Thém méi/sira lich phong

Cac budc thuc hién thém méi lich phong:

Lich thang Nut tim kiém

- Budc 1: Click chudt trai vao 6 gio (rng vai ngay mudn tao lich => HIén thi popup

Thém mai lich nhu sau:
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Budc 2: Nhap cac thdng tin can thiét. Luu ¥: cac trudng danh dau (*) 1a cac trudng
bat buoc nhap.

Budc 3: Nhan nat Luu dé thuc hién Iuu thong tin lich phong.

(*) Luuy:

o Lich phong sau khi tao xong khong can phai phé duyét. Sau khi tao lich
xong => hé théng tu dong guri thong bao (notify) dén c4 nhan dai dién cho
don vi nhan notify (dwgc ciu hinh trong man hinh C4u hinh lanh dao =>
Xem muc 4 bén dudi).

o C6 check trung khi triing thoi gian va dia diém tuy nhién hé thdng chi dua
ra canh bo, néu nguoi dung van c6 tinh tao lich tring thi van cho phép.



4.

o Nhan nat Pong dé dong popup Thém méi lich ma khong luu dit ligu.
Xem chi tiét lich
Buéc 1: Chon lich can xem chi tiét trén danh sach lich (bang cach click chugt trai)

=> M¢ popup xem chi tiét lich: hién thi thdng tin chi tiét vé lich hop da luu.

Swra lich

Cac budc thuc hién stra lich:

5.

Budc 1: Chon lich can sira trén danh sach lich (bang céch click chuét trai) => Mo
popup xem chi tiét lich.

Budc 2: Thuc hién sta lich (dia diém, thoi gian, Tiéu dé/noi dung, thanh phan
tham gia, tai nguyén..)

Budc 3: Nhan nat Luu dé lvu lai cac thay doi.

(*) Luu y: Sau khi thuc hién thay dbi lich hé théng s& tu dong théng bao (notify)
trén trang chii cta ca nhan dai dién phong nhan notify (duoc cau hinh tir trudc).
Xoa lich

Céc budc thyc hién x06a lich:

6.

Budc 1: Chon lich can xda trén danh sach lich (bang cach click chuét trai) => M&
popup xem chi tiét lich.

Buéc 2: Nhan nit X6a => Hién thi thdng bao xac nhan viéc x6a lich

Budc 3: Nhan dong ¥ dé xac nhan x6a lich. Nhan khong dé huty bo viéc xoa.

Céu hinh linh dao

Man hinh nay cho phép ngudi dung (c6 quyén vao chirc ning nay) thuc hién ciu hinh ca
nhan dai dién don vi nhan théng bao khi lich phong dugc tao ma c6 don vi d6 tham gia.
Man hinh nay thuong danh cho admin don vi hodc van thu don vi cha.

M& man hinh: Login vao hé théng => Chon menu Lich >>CAu hinh linh dao

Man hinh CAu hinh lanh dao hién thi nhu sau:
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» Bl UBND huyén Bu Bép

» Bl UBND huyén Chon Thanh

» Bl UBND huyén Hén Quan

Céac budc thuc hién ciu hinh 13nh dao:

- Budc 1: Chon don vi can cau hinh trong cay don vi bén tréi

- Budc 2: Tich chon vao checkbox trng vai cd nhan trong danh sach

- Budc 3: Nhan nat Chon => ngudi dugc chon lam dai dién cho phong nhan notify
khi c6 lich phong s& hién thi trong DS c4 nhan dai dién don vi bén duéi.

V. BAOCAO
1. Béo cao lich phong

Muc dich: bao céo lich phong hién thi tit ca céc lich cua don vi phong ban duoc chon +
lich c4 nhan tham gia dd dugc phé duyét cua tit ca c& nhan trong don vi duoc chon.

Vao man hinh: Pang nhap vao hé thong => Chon menu Lich >> Bo cdo => Trong man
hinh bao c&o chon Lich phong:

Cay chirc nang Bao cao lich phéng

9 Lich 13m vide
Bi Lich phang Bonvi
[2 Lich ch

Tirngdy  18/04/2016 Dénngay | 24/04/2016
= Xudt bdo cao
Céc budc thuc hién xuat béo céo lich phong:

- Budc 1: Chon don vi can xuat lich
- Budc 2: Chon tir ngay, dén ngay



- Budc 3: Nhan nat Xuat bdo cao => hé thong thuc hién xuat dix liéu ra file .xIsx,
biéu mau bao céo lich hién thi nhu sau:

DON VI - VAN PHONG UBND TiNH

Tir ngay 18/04/2016 - Dén ngay 24/04/2016

THON GIAN LICH PHONG CHU TICH NGUYEN VAN TRAM PHO CHUO TICH HUYNH ANH MINH

Thi¥ 2, ngay 18/04/2016
Thi¥ 3, ngay 19/04/2016
Thi¥ 4, ngay 20/04/2016

- quang_test11(03:30 - 07:30)

-321232 (01:00 - 02:00)

- 4234 (01:00 - 02:00)

- dwdwqqwaq (12:00 - 13:00)

*-lich phéng VPUBND tinh (15:00 - 17:30)

Thik 5, ngay 21/04/2016

Thi¥ 6, ngay 22/04/2016
Thi¥ 7, ngay 23/04/2016

- 855 (10:30 - 11:30)

Cht nhat, ngay 2132132100000 (01:30 - 05:00)

24/04/2016

2. Béo cao lich chung
Muc dich: bao céo lich chung hién thi:

- Lich cua don vi phong ban
- Lich lanh dao da dugc phé duyét trong don vi do
- Lich cua don vicon

Vao man hinh: Pang nhap vao hé thng => Chon menu Lich >> Bo cdo => Trong man
hinh béao cédo chon Lich chung:
Cay chirc nang Bao cao lich phong

B39 Lich lam viée
~[Z] Lich phang Tirngay 18/04/2016 Dénnody  24/04/2016

Bi Lich chung

1x: Xudt bdo cdo

Céc buée thuc hién xuat bao céo lich chung:

- Budc 1: Chon tir ngay, dén ngay
- Budc 2: Nhan nat Xuat bdo cao => hé thong thuc hién xuat dix liéu ra file .xIsx,
biéu mau bao céo lich hién thi nhu sau:



LICH CHUNG

Tir ngay 18/04/2016 - Bén ngay 24/04/2016

THON GIAN ’ u E | DIA DIEM

Kinh té - Téng hop
Van hda - X3 hdi
MN&i chinh - Ngoaivu
Tiép Cdng dan

Kinh té nganh
Thi 2, ngay 18/04/2016 Tin hoc- Céng bao
Test

donvii

T6 chiic - Hanh chinh
Quan tri - Tai vy
Phong Phap ché

_ FALTRTT T T, T Ty
(12120200 0800) MPEAR e vz i
. 3 - gfdgdgdfg (07:00 - 08:00) = '
Kinh té - Téng hop = LI PTG U RY (08700 e BARERR v e
fa:nnL L‘]ng o ?ng Nﬂ}'er’l"\m F T TG T
- qqaqq (09:30-13:30) Phong hop tang 1 o, !
Van hda - Xa hai
Wi chinh - Ngoaivu
UYLYUYYUYUYYYYYYYYYYYYYYYYYYYYYYY
Thie 3, ngay 19/0412016
Kinh t& nganh - adasda (00:00 - 02:00) Héi trreng 16 Tién Trong Mguyén
Tin hoc - Céng bdo .
Test
donvi1

To chirc - Hanh chinh
Cluan tri - Taivu
Phong Phap ché




